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 ONLINE PERMITS: 
 
To log into the City of Miami Beach Building Department Web permits on Velocity Hall go to the 
Address Line type in http://www.accela.com/miamibeach and click Go. 
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ü Scroll down to Apply for a Permit (see below); 
ü Click Apply for a Permit. 
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ü Type in your emails address and password that you registered with and click Login button. 
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ü Type in job site address; 
ü Click Next button. 
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ü Click the Address listed; 
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ü Read the Legal Declaration; 
ü Click the Agree button (should you press the Disagree button you will exit processing 

your permit). 
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ü Type in Description of work to be performed; 
ü In Permit Type click the downward arrow and select the permit type; 
ü In Permit Sub Type click the downward arrow and select the permit sub type; 
ü Click the Next button. 
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ü Verify the Permit Address; 
ü Verify the Description of work to be performed; 
ü Verify the Permit Type ; 
ü Verify the Permit Sub Type ; 
ü Type in the Master Permit Number in * Enter Master Permit Number: (this is a required 

field); 
ü Tab twice, type in the job valuation in * Enter Value of Work Being Performed($):

(this is a required field); 
ü Click the downward arrow and select the properties occupancy; 
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ü Tab, type in number of buildings in Enter Number of Buildings(Qty):; 
ü Tab, type in number of units in Enter Number of Units(Qty):; 
ü Tab, type in any additional property location description in Enter Additional Property 

Location Info:; 
ü Tab through the list of fees and enter all of the applicable fees to the work you will be 

performing; 
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ü Scroll down to the bottom of the page and click Next button. 

 
 

 
 
 

***** Please note should any fees not be applicable to the 
permit sub type that you selected the line items will show BOLD
and BLUE indicating to you the error items.  Once you delete 
them and click next again the problem should be solved. ***** 
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ü Review the data to make sure the information is correct; 
ü Click Process Permit button. 
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ü Choose MasterCard or Visa in Card Type*; 
ü Type in your credit card number with no spaces or dashes in Account Number*; 
ü Click the downward arrow and choose the month and year for the expiration of your card 

by Expiration Month and Year*; 
ü Type in the name on the credit card in Card Holder’s Name*; 
ü Type in business name if applicable to the credit card in Business Name; 
ü Type in address in Street Address*; 
ü Type in city in City*; 
ü Type in State in State/Province*; 
ü Type in Zip Code in Postal Code*; 
ü Click Submit button. 
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ü Click OK button. 

 
 

 
 
 
This will give you the permit number: 
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Once the payment has been made you will need to print 3 documents that show up: 
 
§ Permit; 
§ Receipt; and 
§ Inspection List. 
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ü Click View printable permit and you will have a new screen come up; 
ü Click the printer on the upper part of the screen and you will print the document. 
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ü Click View printable receipt and you will have a new screen come up; 
ü Click the printer on the upper part of the screen and you will print the document. 

 
 

 
 



Page 18 of 18 

  

 
 
ü Click View printable inspection list and you will have a new screen come up; 
ü Click the printer on the upper part of the screen and you will print the document. 

 

 
 

 

YOU HAVE NOW COMPLETED YOU PERMIT PROCESS 


